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IMOJIOKEHHE
0 Mepax HeIOMYyIIeHHsl COCTABJICHHS HEOPHUHAILHON OTYETHOCTH
M HCIO0JIb30BAHHS MOJIebHBIX JOKYMEHTOB
B MYHHIHOAJbHOM OIKETHOM 0011€00pa30BaTE/IbHOM YUpeKIeHHH
«Cpennsisi o6ureodopasoBarebHas mKoya Ne 4 ¢ yniy0a€HHBIM H3y4eHHEM OTAeJIbHBIX
NpeIMeTOB» I. YCHHCKA

Hacrosimee ITonoxkenue pa3paboTaHo B LEJIAX HENOMYIIEHUs COCTABIECHHS HEODHIMATbHOM
OTYETHOCTH M HCIIOJIB30BAaHUS IOMAEIBHBIX JIOKYMEHTOB B MYHHIHIAIBHOM OHODKETHOM
obmeobpa3oBarebHoM  yupexaeHnn «Cpennsas —obmeoOpasosarenbHas wkoma Ne 4 ¢
YIIyONEHHBIM W3ydeHHEM OTHENBHBIX NpeIMeToB» I. YcuHcKa (manee - OpraHusamus), B
COOTBETCTBUH cO cTatheil 13.3 ®enepansHoro 3akoHa ot 25 nekabpsa 2008 roma Ne 273-®3 «O
IPOTUBOAEHCTBUN KOPPYIILIUKY.

B cnyuae u3MeHeHusl 3akoHomarenbcTBa Poccuiickon ®dezepaluy, Pperylupyrouero
cozepxanue Hacrosuiero [Tonoxennus, B ITonoxenne NODKHBI ObITh BHECEHBI COOTBETCTBYIOLINE
HIOTPABKHU U JOTOJHEHHS.

1. O01mHe moJI0KeHHs

1.1. «Omyem» — 370 IHCBMEHHOE WJIM YCTHOE COOOILEHHE 110 KOHKPETHOMY BOIIPOCY, KOTOpOE
OCHOBaHO Ha JOKYMEHTAJbHBIX JaHHBIX.

1.2. «Joxymenmy» - TOKYMEHT, CO3IaHHBIH TOCYNapCTBEHHBIM OPTaHOM, OPTaHOM MECTHOTO
CaMOYTIpaBJIeHHs, IOPHANYECKUM HIH (U3MYECKMM JIHMLIOM, O(QOPMICHHBIH B YCTAaHOBICHHOM
HOPSIAKE U BKJIFOYCHHBIH B IOKYMEHTOO00POT;

1.3. «doxymenmuposanue» - (uxcanus HHGOPMALWKM Ha MaTCPHAIbHBIX HOCHTEIAX B
YCTAHOBJIEHHOM IOPSKE;

1.4. TToTMHHOCTD TOKYMEHTOB yCTAHABIMBACTCS ITyTe€M MPOBEPKH MOUIMHHOCTH MOANUCEH
JIOJDKHOCTHBIX JTHI U COOTBETCTBHS COCTABICHHS TIOKYMEHTOB J1aTaM OTPaXeHHs B HUX OIEpaLni,
uH(popManuy, GaKkToB U T.1.

2. Ilopsmok neiicTBHil NpH 00HAPYKEHHUH HCIIOJIb30BAHHSA NOLIE/IbHBIX N10KYMEHTOB H
cocTaBJIeHHs HeO(PHIHAILHOH 0TYETHOCTH

2.1. Tlpu oOHApyXKEHHH COCTABICHHU HEO(PUINATLHON OTYETHOCTH JOJKHOCTHBIE JIMIIA, B
YpH IOJHOMOYHS B COOTBETCTBHHM C JOJDKHOCTHBIMH OOS3aHHOCTAMH BXOIHUT IIOATOTOBKA,
COCTaBJIEHHE, IIPEJICTABICHNE U HAIPABIEHUE OTYETHOCTH HECYT NMEPCOHATIBHYIO OTBETCTBEHHOCTD
3a COCTaBJIEHUE HEOPHIIHATHHON OTYETHOCTH ¥ HUCIIOJIb30BAHHS IIOACTBHBIX JOKYMEHTOB.

2.2. JIOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a COCTaBJICHHE JOKYMEHTOB II0 CBOEMY
HAINpAaBJIECHHUIO JEATENBHOCTH, HEOOXOIMMO BECTH HEIOCPCACTBEHHBIH KOHTPOJL M PErYIsSPHO
OCYIIECTBIATh MPOBEJIEHAE MPOBEPOK HA MPEIMET MOUTMHHOCTH [JOKYMEHTOB, 00pasylomuxcs y
crienuaaucToB (paboTHHKOB) OpraHu3aliy, HaXOASAIIUXCs Y HEro B MPAMOM MOAYHHCHHUH.

2.3. Ilpu mpoBeAeHHH TNPOBEPOK YYMTHIBaTh, YTO MOMIMHHOCTH JOKYMCHTOB
YCTaHABJIMBAETCS I1yTeM POBEPKH PEATbHOCTH, MMEIOIMXCS B HUX MOAMHMCEH J0/DKHOCTHBIX JIHLL
Y COOTBETCTBUSI COCTABIEHMS IOKYMEHTOB JarTaM OTPaKEHHS B HUX ONeEpauui, MHpOpMaluy,
GaxkToB U T.A.




[pu 4TeHUH JOKYMEHTOB, IIOCIE YCTAHOBJIEHHS MX IOJUIMHHOCTH, MIPOBEPSTH TOKYMEHTI
0 CYIIECTBY, TO €CTh C TOYKH 3PEHMs IOCTOBEPHOCTH, 3aKOHHOCTH, OTP@XEHHBIX B HHX
XO3SHCTBEHHBIX Omepaiuii, ”HpopMaluy, Gpakrax u T. A.

2.4. JIocTOBEPHOCTD OIepaIyii, 3a MKCHPOBaHHBIX B IOKYMEHTAX, IIPOBEPSETCSA H3YYEHHEM
9THX M B3aUMOCBS3aHHBIX C HUMH JTIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIUIMX NO/KHOCTHBIX JIMII,
0CMOTpPOM OOBEKTOB B HAaType M T.J. 3aKOHHOCTb OTP@)XCHHBIX B NOKYMEHTaX OIepauui
YCTaHABIHUBAETCS ITyTEM POBEPKH MX COOTBETCTBHUS AEHCTBYIOIIEMY 3aKOHOAATEIbLCTBY.

2.5. Ipu BbIsABIEHUH (HAKTOB MCMOIB30BaHMS MOAAEIBHBIX TOKYMEHTOB HE3aMEITHTEIIbHO
uHbopMupoBaTh aupekTopa OpraHuMsaluy, a TakKKe MPHHATH COOTBETCTBYIOIIHE MEpHI 110
HEJIONMYIIEHNI0 COCTABICHHA HEO(QULMAIBHONM OTYETHOCTH M HCIIONB30BAHHS IMOANCIBHBIX
JIOKyMEHTOB. '

3. 3akiaouuTeIbHAA YaCTh

3.1. Usmenenus u nomnojHeHus K llonokeHHIO O Mepax HEIONYyIEHHMsS COCTaBJIEHHS
HeO(UIHATBHOM OTYETHOCTH M MCIONB30BaHUS MOAJEIBHBIX TOKYMEHTOB B MYHHUIMIAIbHOM
OI0IKEeTHOM 001eo0pa3oBaTebHOM yupexaeHuu «Cpenss obmeobpaszoparenbHas mKoaa Ne 4 ¢
YIIIYONEHHBIM H3YYEHHEM OTAEIBHBIX MPEIMETOB» L. YCHHCKA YTBEPXKIAIOTCS MPHKA30M 110
Oprasusanuu.

3.2. Cpok ne#ctBus nanHoro [lonoxeHus He OrpaHUYCH.

3.3. Hacrosmee IlonokeHne MokeT OBITH OTMEHEHO TOJIBKO DELICHHEM IHPEKTOpa
OpraHu3anuy.

3.4. Hacrosimee ITonoykeHre BCTYIaeT B CUIIy ¢ MOMEHTA €r0 YTBEPIKIACHHS U ICHCTBYET
6eccpodHO.

3.5. C texcroM Hacrosimero IlomoxxeHus paGotHukH OpraHu3aluy, HENOCPEACTBEHHO
OCYILECTBJIAIOIINE AEITENBHOCT M0 COCTABIEHHIO TOKYMEHTALMH, 8 TAKXKE T0JDKHOCTHBIC JIHIIA,
OTBEUAIOIIHE 3a NIOATOTOBKY, COCTaBJIEHHE, HAIIPABICHUE OTUYETHOCTH JIOIDKHEI OBITH O3HAKOMIICHBI
TTOJT TIOJIIIHC.
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